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How to ask your school to issue documents after your graduation.

1. HE5 /451 Procedure

OHEE M Z HIRS 2,
NILS DY = 7% 4 ¢ b Xyvue—FL, ave=7cHRT 5,
The application Form is on NILS web-site. Download the file and print it out

at a convenience store.

QOHFERMIC L ERIE 2L AT %, Fill in the application form.

QHIFEHEE - VITFZ i3 5, Post preparation
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An envelope : Use “RKJE 3 %5 (120cmx235¢cm) “envelope (Refer to

the Figure) sold at 100 yen shops or convenience stores.
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Postage stamps: buy a ¥84 stamp for sending application form and
proceeding fee stamps at post offices or convenience stores.

>Revenue stamps are not valid

@FEE Z XS 2, GIFKKZHR)
Sending application and stamps (Refer to the Figure on the last page.)

(D) %ide (R) - BoofEmKs (B) 2 AT 5, BHEHFSLE

NIICEAT %,
Write destination details (front) and your details (back) on the
envelope. Do not forget to fill in the post code on each side.

(2) EREEFAME & FAT TR T2 SR oI AR S,
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Enclose filled application form and proceeding fee stamps.

Warning ! Never stick these stamps on envelope outside!

(3) HfEoxKIC 84 FYIF M3 5,
Stick ¥84 stamp on the envelope front.

(4) BEAR R MICHET %, Post the envelope.



2. B4  Fees

- FATFEEL 1 1 Bic> % 300 1 Proceeding fee: ¥300 /document
- WLERE © BITTFERHCE D Postal cost: included
- R 1D F 260 FEN Express post: ¥260/application

f) AFFEREAAE - HUWRERNE - GERETE © 5
Example) Graduation, Attendance, and script certification application

3 (#) %300 () =900 M
3 (documents) X300 (yen) =900 yen

HIEDOL 13 (1) %300 (F1) +260 (1) =1,160 [
Express: 3 (documents) *<300 (yen) +260 (yen)= 1,160 yen

I Cautions
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Postage stamps do not need to be one. It can be separated in several
stamps in total. If the stamps total amount is not equal to the actual

cost, documents are not issued.
) 900 53 DYIF % [FFH 3 554+ Example) For 900 yen fee

(1) 500 MYIF+100 FYIF 4 1
¥500 stamp + ¥100 stamp*4 =¥900

(2) 100 HYF 9 #
¥100 stamp *9 =¥900

@ BEMOHE LUFIIFETT,

You do not need a reply envelope and stamp.
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Mailing address: Write the recipient’s address and company names as

shown on next page.



FC A% Figure: Addresses and names on the envelope
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(7 Your name and address)
HEE GEHERTER) HEE (B2 o)
Surface (Company address and the name) Backside (your address and name)

XONERT /FHT O NILS OERTITIEH Y T-A, [REDFTLEI W,
Warning !  The address you write is not the address of NILS Ogori school nor
NILS Annex Kasuga school. Copy exactly the same address as surface of the

envelope above for sending.
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Only stick a sending stamp on the envelope.
Never stick the proceeding fee stamps on the
envelope like the picture on the right.

If you do this, the stamps will lose the value.

Put the proceeding fee stamps INTO the envelope.




